
 
 
 

 

 

 
 

INSTITUTION INFORMATION 

PCTIA Institution #: 3550 Status:  Registered 

Address: PO Box 765,  2895 Chowat Rd. Agassiz BC, V0M 1A0 

Phone: (604) 796-2177 Fax: (604) 796-1124 

Seabird College 

Enrolment Package 



   


	Seabird College Enrolment Form
	Seabird College Enrolment Form23

	STUDENT INFORMATION: STUDENT INFORMATION
	Student Previous Last Name: Student Previous Last Name (if appliable)
	Student Previous First Name and Initial: Student Previous First Name  (if appliable)
	Student Mailing Address: Student Mailing Address (including Country)
	Student Postal Code: Student Postal Code
	Gender: Gender
	Contact by: I prefer to be contacted by:
	Date of Birth: Date of Birth (YYYY-MM-DD)
	Identify As: Do you identify as:
	Status Number Field: 
	Band of Residence Field: 
	Band of Registration: Band of Registration
	Status Number: Status Number
	Band of Residence: Band of Residence
	PROGRAM INFORMATION: PROGRAM INFORMATION
	PAYMENT: PAYMENT
	Program: Program you are applying to:
	Program Applying to Field: [Wall and Ceiling Installer]
	Read Field: Off
	Read: I have read and understand all related program information for the program I am applying to including: admission requirements, costs and fees, duration, start date, end date, credentials, delivery methods, and I am aware that this program is only offered in English.

These are located on www.seabirdisland.ca
	Payment Field: After Seabird College has received your enrollment application, we will notify you of your enrolment status within 10 business days. At this time, you will be able to make payments to Seabird College online or in person at our office. 
	Student Last Name: Student Last Name
	Student First Name and Initial: Student Last Name
	Sponsorship Organization Field: 
	Sponsorship Contact Field: 
	Sponsorship Organization: Sponsoring Organization
	Sponsorship Contact: Sponsorship Contact
	Contact's Title Field: 
	Contact's Title: Contact's Title
	Contact's Mailing Address Field: 
	Contact's Mailing Address: Contact's Mailing Address
	Student Phone Numbe: Student Phone Numbe
	Student Alternate Phone Number: Student Alternate Phone Number (Cell, Work, etc.)
	Student Email Address: Student Email Address
	Sponsorship Postal Code Field: 
	Postal Code: Postal Code
	Sponsor's Phone Number Field: 
	Sponsor's Phone Number: Sponsor's Phone Number
	Sponsor's Fax Number: Sponsor's Fax Number
	Paying For Partial Tuition: Partial Tuition
	Paying For Textbooks: Textbooks
	Paying For Supplies and Equipment: Paying For 
	Paying For Lab Fees: Lab Fees
	Sponsor's Fax Number Field: 
	Paying for Other: 
	Sponsorship Check: Off
	Sponsorship Field: My tuition is being paid for by another party (First Nations Band, or external agency). Leave blank and skip to the next section if you are paying your own tutition.
	Release of Information: I authorize Seabird College to release information regarding my academic files to my sponsoring organization and its agents upon proper identification, pertaining to:
	Paying For Full Tuition: Full Tuition
	Release of Information Financial Aid: Financial Aid
	Release of Information Disciplinary Status: Disciplinary Status
	Release of Information Billing: Billing
	Release of Information Academics: Academics (Grades and Attendance)
	Authorization to Release Information Field: Off
	Sponsorship Paying: Is your Sponsor paying for:
	Authorization to Release Information: I understand that this authorization is in effect from the start date of the program and will end one month after  the program ends.
	SPONSORSHIP: SPONSORSHIP
	Declaration2: By submitting this application, you are agreeing to the following:
•	You have read, understood, and agreed to the terms and conditions of this enrolment contract, 
•	You have represented to the institution and provided evidence to prove that you meet all of the admission requirements for this program of study.
•	You have read the Terms as shown above.

The information provided by you on this form is true and accurate and that you are 19 years of age or older.  
(If you are under the age of 19 your application will not be approved unless your parent/guardian will need to sign this application.)
	STUDENT DECLARATION: STUDENT DECLARATION
	Declaration: BC Private Career Training Institutions Agency Statement

Overview
All private institutions that provide career training programs to students of more than 40 hours/week and over $1000/tuition must be registered under the Private Career Training Institutions Act. The Private Career Training Institutions Agency (PCTIA) is responsible for establishing basic education standards and providing consumer protection for students enrolled with a registered career training institution, and for standards of quality for accredited career training institutions. A list of registered / accredited institutions can be found on PCTIA’s website.

PCTIA also manages the Student Training Completion Fund which provides tuition refund protection to students in the event a registered institution ceases to operate, or if a student is found to have been misled by an institution. 

For further information about PCTIA and the services it provides, students may contact PCTIA at:

300 – 5172 Kingsway, Burnaby B.C. V5H 2E8
Tel. (604) 660-4400 or 1-800-661-7441 Fax. (604) 660-4400
http://pctia.bc.ca or info@pctia.bc.ca

Important Information
Before you begin studies at a registered institution you must sign a student enrolment contract. The institution is required to provide you with a signed copy of your enrolment contract and to maintain a copy in your student file. Under the Personal Information Protection Act, you are entitled to access your student file. Further information about storage and access to your student file is contained in the institution’s Privacy Policy.

Before you sign an enrolment contract, there is important information you need to know:

Required Information
The institution must provide you with written copies of its: Dispute Resolution / Grade Appeal Policy, Dismissal Policy, Admissions Policy, Privacy Policy, Attendance Policy, and Tuition Refund Policy, plus a copy of the Program Outline for the program you are taking. Ensure you have understood this information before you sign an enrolment contract.

Your enrolment contract must include the institution’s tuition and fee refund policy which sets out the amount of tuition that will be retained in the event you withdraw or are dismissed from the program. The institution’s tuition and fee refund policy must comply with the minimum requirements established by PCTIA’s Bylaws, as set out below:

Refunds in Cases of Withdrawal or Dismissal
1.	Refund Policy
a)	All institutions must have a refund policy which is described, in full, on the student enrolment contract. The minimum policies acceptable to the Agency appear below. Institutions are free to adopt a policy that is more generous to the student.
2.	Written Notice
a)	A written notice of withdrawal or dismissal must be provided:
i.	By a student to the institution when the student withdraws, or
ii.	By the institution to the student where the institution dismisses a student.

3.	Refund Entitlement
a)	Refund entitlement is calculated on the total fees due under the contract, less the applicable non-refundable application or registration fee. Where total fees have not yet been collected, the institution is not responsible for refunding more than has been collected to date and a student may be required to make up for monies due under the contract.

REFUND POLICY FOR STUDENTS
a)	Refunds before the program of study begins:
i)	If written notice of withdrawal is received by the institution less than 7 calendar days after the contract is made, and before the commencement of the period of instruction specified in the contract, the institution may retain the lesser of 10% of the total tuition and fees due under the contract.
ii)	Subject to subsection 24. 11) a) i), if written notice of withdrawal is received by the institution 30 calendar days or more before the commencement of the period of instruction specified in the contract, the institution may retain the lesser of 10% of the total tuition and fees due under the contract.
iii)	Subject to subsection 24.11)a) i), if written notice of withdrawal is received by the institution less than 30 calendar days before the commencement of the period of instruction specified in the contract, the institution may retain the lesser of 20% of the total tuition and fees due under the contract.

b)	Refunds after the program of study starts:
i)	If written notice of withdrawal is received by the institution or a student is dismissed before 10% of the period of instruction specified in the contract has elapsed, the institution may retain 30% of the tuition and fees due under the contract.
ii)	If written notice of withdrawal is received by the institution, or a student is dismissed, after 10% and before 30% of the period of instruction specified in the contract has elapsed, the institution may retain 50% of the tuition and fees due under the contract.
i.	If a student withdraws or is dismissed after 30% of the period of instruction specified in the contract has elapsed, no refund is required.

Your student enrolment contract must include a copy of the B.C. Private Career Training Institutions Agency Statement (Appendix “A”) and an Authorization for Indirect Collection of Personal Information (Appendix “B”.)

Prohibitions: 

•	The institution is prohibited from guaranteeing a student or prospective student employment, income, or eligibility for a work permit;

•	Program admission requirements for your program of study cannot be waived;

Authorization for Indirect Collection of Personal Information

In order to comply with its mandate of establishing quality standards and providing consumer protection, the Private Career Training Institutions Agency (PCTIA) may collect and use personal information about students enrolled in private career training institutions in accordance with section 26(c) of the Freedom of Information and Protection of Privacy Act. 

I hereby authorize Seabird College to provide my name, contact information, personal identification information, details about my program of study, and amount of fees and tuition paid, directly to PCTIA for the purpose of:

•	Advising me of my rights under the Private Career Training Institutions Act, Regulation or PCTIA Bylaws, 

•	Administering the Student Training Completion Fund, and / or

•	Establishing and monitoring PCTIA standards for career training institutions. 

The personal information on this form consisting of the student name, date of birth, gender, and postal code of the last known permanent address may be used to verify or assign a British Columbia Personal Education Number (PEN) to students.  The main use of the PEN is to measure participation of the population in the post-secondary sector and for program research or evaluation.  

Other uses of personal information may include purposes of identification, statistical reporting, investigating student complaints, determining tuition refund entitlements, measuring program performance, or other regulatory requirements. For research purposes, any information disclosed will be in a non-identifiable form.  

I understand that I may withdraw my consent to the release of personal information by informing the institution in writing.

Upon completion of the program of study or other termination from the program, my academic record consisting of my transcript and diploma if issued, and this contract, will be stored for the purpose of maintaining an academic record archive in accordance with the PCTIA Bylaws.

	INSTITUTION DECLARATION: INSTITUTION DECLARATION
	Institution Declaration Field: Seabird College agrees to deliver the program according to the terms of this contract.  We reserve the right to make minor adjustments to the program curriculum and/or delivery.  Seabird College certifies that the student has met the admission requirements for the program of study.
	Fax or Email: You can fax this application to:
Seabird College
1-604-796-1124

Or bring it to the Seabird Island Band Office:
2895 Chowat Road
Agassiz, BC
V0M 1A0
	Student First Name Field: 
	Student Last Name Field: 
	Student Previous Last Name Field: 
	Student Previous First Name Field: 
	Student Postal Code Field: 
	Student Mailing Address Field: 
	Student Phone Number Field: 
	Student Alt Phone Number Field: 
	Student Email Address Field: 
	Gender Field: [Female]
	Date of Birth Field: 
	Contact Field: [Phone]
	Identify As Field: [Non-Aboriginal]
	Band of Registration Field: 
	Full Tuition: Off
	Partial Tuition: Off
	Textbooks: Off
	Supplies and Equipment: Off
	Lab Fees: Off
	Other: Off
	Financial Aid: Off
	Disciplinary Status: Off
	Billing: Off
	Academics: Off


